Weekly Work At Home Telemarketing Time Sheet

Section 1
	DAY
	DATE
	Time Start
	Time Stop
	Hours
	Approval
	Client 
	Calls

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	


Section 2\

	DAY
	DATE
	Time Start
	Time Stop
	Hours
	Approval
	Client 
	Calls

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	


Section 3
	DAY
	DATE
	Time Start
	Time Stop
	Hours
	Approval
	Client 
	Calls

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	


· Instructions:
· All fields are required to be filled out. They must be in print and legible

· If you don't work that day draw a neat straight line through that column

· First, Fill out 1) Time Start, 2) Date, 3) Client's name

· Last, Fill out 1) Time Stop, 2) Approvals, 3) Hours, 4) amount of total calls made.

· If more than one client is done on the same day, post all information next section below.

· Sign time sheet and send to DK Locating

Upon signing this form, I understand that I am attesting that all postings made by me on this form are true and without harm.

Employee's name__________________________________________________________

Employee's Signature______________________________________________________Date_________________________

